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Amended Document

This process shows the steps and screens required for an attorney to
electronically file an amended document. To amend debtor schedules, refer to Section
6, Amended Schedules, in this Training Manual. To amend a plan or disclosure
statement, refer to Section 7, Reorganization. If you are amending a notice, docket the
pleading as a notice and choose the applicable prefix from the “pick list” in the Final
Docket Text screen. This module demonstrates the steps to amend a Motion for Relief

from Stay.
STEP 1 Click on the Bankruptcy hyperlink on the CM/ECF Main Menu Bar.
(See Figure 1.)
EECF Bankruptcy + Adversary + Query + Reports + Utiities + Logout
Figure 1
STEP 2 The BANKRUPTCY EVENTS screen displays. (See Figure 2.)

2 Click on the Other hyperlink.

-2 TRAINING Database Area - Microsoft Internet Explorer

[Bankruptey Events
AnswerEesponse.
Appeal New R3 Menu Items
Claim Actions Case Upload
Creditor Maintenance.
Judge/Trustee Assignment
File Claims
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Open Involuntary BK Case
Other
Plan
&) oore B mtermer
Figure 2
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STEP 3 The CASE NUMBER screen displays (See Figure 3). The system
will display the number of the last case you accessed in this
session.

2 If this is not the case in which you are filing the amended

document, delete this case number and enter the correct case
number using yy-nnnnn format.

L 2 Click [Next] to continue.

3 TRAINING Database Area - Microsoft Internet Explorer

99.12345, 1991117345 ar 1-99-hic-17345

Figure 3
STEP 4 The Event Type screen displays. (See Figure 4.)
2 Select Amended Document.

L 2 Click [Next] to continue.

Eile  Edit  View Favorites Tools Help
Qsack - @2 - [¥] [B] @0 | SO seach lpravorss €2 - = P 33

fadciress | ] https: jfecf-train wvnb uscourts. gov/cgi-bin/login. pl7S36728970967567-L_S65_0-1

Miscellaneous

5:06-5k-00010 JToseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006
Type: ble Chapter: 7 v Office: 5 (Wheeling)
ssc Case Flag DebtEd

Figure 4
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STEP 5 The Joint Filing screen appears. (See Figure 5.)
2 If you are filing this pleading jointly with another attorney, click in
the check box to indicate that. This will enable you to select the
other attorney(s) later in this event.

2 If this is not a joint filing, no further action is necessary.

L 2 Click [Next] to continue.

ZA TRAINING Database Area - Microsoft Internet Explorer

Ele Edt Yew Favorites Tools Help ar

Qo ~ © - [x] [F] @0 Oseacn pravoies €2 - & = @ 3

Adcress [ ] hitps: r—g— i flogin.o _ses o1 B ke

>

ZECF e o o —— —_— s - logor

15:06-bk-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006

Type: bk Chapter: 7 v Office: 5 (Wheeling)

Assets n Case Flag: DebtEd

[ Toint Sling with ofher aftornex(s).

& Done ® oot
Figure 5
STEP 6 The SELECT PARTY screen appears and displays all of the

parties currently in the case. (See Figure 6.)

2 Click on the party filing the amended document.

L 2 Click [Next] to continue.

3 TRAINING Database Area - Microsoft Internet Explorer

Dok - D [F] @D SO search g Favorkes £2) - 2 - B @ a3

Miscellaneous:

5:06 bk 00010 Joseph Wayne Sample and Sarsh Lynn Sample CASE CONVERTED on 07/07/2006
Type. bl Chuapler. 7 v Offive. 5 (Wheelig)
Ascetsin Case Flag Debtkd

Figure 6
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STEP 7

The PDF DOCUMENT screen will then be presented.

(See Figure 7.)

2 To associate the imaged document with this entry:

Click [Browse]. In the File Upload window change Files
of type: to All Files (*.*) Navigate to the directory where

the appropriate PDF file is located and select it with your
mouse.

To make certain you are about to associate the correct
PDF file for this entry, right click on the filename with your
mouse and select Open.

This will launch the Adobe Acrobat Reader to display the
contents of the imaged document. Verify that the
document is correct.

Close or minimize the Adobe application and if that is the
correct file, click Open on the File Upload dialogue box.

The system will enter the path and name of the PDF
document selected into the Filename field.

Click [Next] to continue.

‘A TRAINING Database Area - Microsoft Internet Explorer
Ele Edit View Favortes Tools Help

Qe+ © - [x] [B] €| O searh Figravones &) -ra=m Eeos

feldress | @] hitps:ijeck-train.wenb. uscourts  gov/cgibinilogin. 793672697 096 7567-L_S65_0-1

SECF

Bankruptcy Adversary  + Query + Reports +  Utiities +

Miscellaneous:

5:06-bk-00010 Joseph Wayne Sample and Sarah Lymm Sample CASE CONVERTED on 07/07/2006

Type: bl Chapter: 7 v Office: 5 (Wheeling)
Assetsin Case Flag DebtEd

Select the pdf document (for example; CA199cw501-21.pd)
Filename

Browse.

Attachments to Document: ® Mo O Yes

€] pane

B Internet

Figure 7
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STEP 8 The Refer to Existing Event(s)? screen appears. (See Figure
8.) This screen reminds you to relate the amended document to
the original document.

2 Click in Refer to existing event(s)?

L 2 Click [Next] to continue.

2 TRAINING Database Area - Microsoft Internet Explorer

Ele Edt ¥ew Favortes ook Help i

Qo - © - (¥ [ @ Oseach Slprevortes ) =] @ B

address [@] [—— 5 _ses_0-1 B> BN
= ~
UE F Bankruptcy o Adversary - Query -  Reports - Utilities - Q.

5.06-b-00010 Joseph Wayne Sample and Sargh Lyan Sample CASE CONVERTED on 07/07/2006
Type: bk Chapter: 7 v Office: 5 (Wheeling)
Assets n Case Flag DebtEd

This is an AMENDED document. Relate this filing to the original document.

FlRefer to existing event(s)?

&oore ® et

Figure 8

STEP 9 The Select the Category to Which Your Event Relates screen
appears. (See Figure 9.)

* Select motion.

L 2 Click [Next] to continue.

2l TRAINING Database Area - Microsoft Internet Explorer.

Miscellaneous:

5:06-bk-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006
Type: bk Chapter: 7 v Office: 5 (Wheeling)

Assetsin Case Flag: DebtEd

elect the category fo witich your event relates.

&1 bone ® Intermer

Figure 9
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STEP 10

STEP 11

2

The Select the Appropriate Event(s) to Which Your Event
Relates screen appears. (See Figure 10.)

Select the appropriate document to link to the amended
document.

Click [Next] to continue.

3 TRAINING Database Area - Microsoft Internet Explorer =
Fle Edit View Favorites Tools Help w
Qe - O [¥] B @0 Lo Fpraones @) Y= @ 3

Address | ] https: fec-train, wynb, uscourts, gov/cgi-bin/legin, plP336728970967567-L_565_0-1 v B0 tnks >

EECF Bankruptcy . Adversary +  Query = Reports  « utilities  « Logout

Miscellaneous: A

5.06-kk-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006

Wseiect the appropriate event(s) ta which your event relates:

Type: bl Chapter: 7v Office: 5 {Wheeling)
Ascetsn Case Flag DebtEd

[ 10/30/2006 22 Motion to Amend with Certificate of Service. Filed by Sears (related document(s)
[7] BriefMemorandum filed by U5, Trustee United States Trustee). (WVHEB,
Attorney1)

[ 10/31/2006 23 Application for Compensation for Attorney 14 WWIE, Debtor's Attorney, Period:
10/1/2006 to 10/31/2006, Fees: $800.00, Ezpenses: $80.00.. Filed by Joseph
Wayne Sample, Sarah Lynn Sample. (WVITE, Attorney14)

[ 1043172006 24 Application for Compensation for Attorney1d WVINE, Debtor's Attorney, Period:
10/2/2006 to 10/25/2006, Frees: $900, Expenses: $30. with Certificate of Service.
Filed by Joseph Wayne Sample, Sarah Lynn Sample. (WVIB, Attorney14)

[ 1043172006 25 Application for Compensation for Helen M. Motris, Trustee Chapter 13, Period:
10/2/2006 to 10/25/2006, Fees: $700, Expenses: $70. with Certificate of Service
Filed by Attorney14 WVNE. (WVINB, Attorney14)

[ 10/21/2006 27 Motion to Aveid Lien on Heusehold Goods with Financial Instifution under Section

ODENIWRND Tilad be Tarawh Ularms Cavmels Cavah T e Cavanle (IITRER

& ® Intermer

Figure 10
The FINAL TEXT EDITING screen displays. (See Figure 11.)

Insert language in docket text to reflect the document you are
filing. For this lesson, insert Motion for Relief from Stay.

Verify the accuracy of the docket text. This is what will print on
the docket sheet. If the docket text has an error, click the
browser’s [Back] button at the top of the screen one or more
times to access the screen on which the error was made, and
correct the error.

To abort or restart the transaction, click on the Bankruptcy
hyperlink on the CM/ECF Main Menu Bar. Although this can be
done at any time, this is your last opportunity to change the event.

When the docket text is correct, click [Next] to continue.
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2 TRAINING Database Area - Microsoft Internet Explorer FEX
}’l

Els  Edt View Favortes Iools  Help

Qe - O [x] [B @O Osearcn Fpravnes €2 - & =

Address |&] https: ffecf-train.vwnb. uscourts.gowjegi-binlogin, pl? 83672637096 7567-L_565_0-1 ~ Go | Llinks *

=
EE F Bankruptcy Adversary Query +  Reports +  Utiities -  Logout 2

Miscellaneous:

5:06-bk-00010 Joseph Wayne Sample and Sarah Lynn Sample CASE CONVERTED on 07/07/2006
Type: ble Chapter: T v Office: 5 (Wheeling)
Assets:n Case Flag DebtEd

Docket Text: Modify as Appropriate.
Amended document(s) [Motion for Relief From Stayl | Filed by Attorney13 WVNB on behalf of Resurgent (related
document(s)[30] Motion for Relief From Stay filed by Creditor Resurgent). (WVINB, Attorney13)

&) & meernet

Figure 11
STEP 12 The FINAL DOCKET TEXT screen displays. (See Figure 12.)
2 Read the Attention!! message.

2 If you are ready to submit this transaction click [Next].

3 TRAINING Database Area - Microsoft Internet Explorer [9=13)

Fle Edt View Favortes Tools Help "

Qe - Q[ Bl B O sweh Fpraveies €2 - = @ 3

Address [@] htps: e " binflogin.gl _ses 01 > EEE
= =
S Bankruptey Adversary Query -  Reports .  Utlities -  Logout 2

Miscellaneous:

5.06-bk-00010 Joseph Wayne Sample and Sarah Lyo Samele CASE CONVERTED on 07/07/2006
Type: bk Chapter 7 v Office: 5 (Wheeling)
Aggets n Cage Flag DebtEd

Docket Text: Final Text

Amended document(s) Motion for Relief From Stay Filed by Attorney13 WVNB on behalf of
Resurgent (related document(s)[30] Motion for Relief From Stay filed by Creditor Resurgent).
(WVNB, Attorney13)

Attention!! Submitting this screen comunits this transaction. You will have no further epportunity fo modify this
submiss if you continue.

] Done: B Intermet

Figure 12
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STEP 13

2

The NOTICE OF ELECTRONIC FILING screen displays.
(See Figure 13.)

The Notice of Electronic Filing is the verification that the filing has
been sent electronically to the court’s database. It certifies that
this is now an official court document.

Clicking on the case number hyperlink will display the PACER
login screen. After logging into PACER, the docket report screen
will appear.

Clicking on the document number hyperlink will display the
PACER login screen. After logging into PACER, the PDF
document will appear.

To print a copy of this notice, click the browser [Print] icon or
button.

To save a copy of this receipt, click File on the browser menu bar
and select Save Frame As.

3 TRAINING Database Area - Microsoft Internet Explorer [&](=[E3]
&

Ele Edt Yew Favorites Tools Help

Qe - ©Q M B @ LOworn Sroons @ -l = Bl B

] https: e, : in/login.pl _565_0-1 v Be U
—
EEC F Bankruptcy . Adversary - Query - Reports .«  Utiities . ”

Miscellaneous: )

Address

5.06-bk-00010 Toseph Wayne Sample and Sarah Lynn Sampls CASE CONVERTED on 07/07/2006
Type: bl Chapter: 7 v Office: 5 (Wheeling)
ssets 0 Case Flag, DebtEd

U.S. Bankruptey Court
Northern District of West Virginia

DNotice of Electronic Fiing

IThe Following fransaction was received fom WVNE, Attorney13 entered on 10/31/2006 at 3:56 PM EST and fled on 10/31/2006
Case Name: Toseph Wayne Sample and Sarah Lynn Sample

(Case Number: 5:06-bk-00010

Document Number: 31

Docket Text:

Amended document(s) Mation for Reliaf Pram Stay Filed by Attorney13 WVNE on behalf of Resurgent (related document(s){30] Motion for Relicf From
Stay filed by Creditor Resurgent). (WVNB, Attorney13)

(The following d <) are associated with this

&] Done & Internct

Figure 13
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